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1. O01uUe oJI0XKEeHU

1.1. Hacrosumii perjiiaMeHT JHMYHOrO T[pHeMa TIpaxJaaH (Janee -
perjameHT) OnpejelisieT MOpsifoK paboThl ¢ obpamieHHAMH TpakaaH, T Oe3
rpaXkJaHCTBa, OOBEJMHEHHM TrpaXKaaH, BKIIOYas IOpUAMYecKHe nHua (nanee -
rpaxan), B oOleCTBEHHBIX MPHEMHBIX rybepHaTopa BopoHnexckol obnactu B
MYHHIMNAIBHEIX 00pa3oBaHusx BopoHexckoil obiact (ganee - 0OLMIECTBEHHBIE
NpUEMHBIE), TpaBWIa pPEruCTpallMd, pPacCMOTPEHHUs, Yyd4era M KOHTpOI
oOpalleHuii, a Takke NOPSANOK TOATOTOBKH M INPOBEIEHHS JIAYHOTO IpHeMa
rpakJaH.

1.2. Jluugelii  nOpueM  rpaxiaaH B OOINECTBEHHBIX  IPUEMHBIX
OCYLIECTBIISIETCS B COOTBETCTBHH C:

- Koncruryuueii Poccuiickoit ®enepanuu;

- QepmepansHbiM 3akoHoM oT 02.05.2006 Ne 59-®@3 «O mnopsiaxe

paccMoTpeHHs obpateHuil rpaxaal Poccuiickoi Menepannumy;



- Ycrasom Boponexckoit obmacty;

- 3akoHOM BopoHnexckol o6mactu ot 19.10.2009 Ne 125-03 «O
NIOTIONIHUTENbHBIX TrapaHTHAX TmpaBa rpaxaaH Poccuiickoin @ezxepanuu Ha
obpallleHre B OPraHbl rocy1apcTBeHHOM BiacTH Boponexckoi 0bmacty;

- TIOCTAHOBJEHHMEM IIpaBUTeNLCTBa BopoHexckoil obmactu ot 13.05.2009
Ne 386 «O6 oOIIEeCTBEHHBIX NPHEMHBIX I'ybepHaTopa BopoHexckoil obnacti B
MYHMIMNATGHBIX  oOpa3oBaHHsX BopoHexckod obmactu» (B pelaKiuu
MIOCTAHOBJICHHH MpaBUTENbCTBA BOpoHEkCKOH 00JacTH OT 01.04.2010 Ne 245,
ot 09.04.2015 Ne 244, ot 22.01.2016 Ne 26, ot 21.02.2018 Ne 167);

- MHBIMM (ejlepanbHBIMH 3akoHaMu, aktamu Ilpesunenta Poccuiickoit
®enepauyu u [IpasurensctBa Poccuiickoit ®@enepannn, 3akoHaMu BopoHexckon
001acTH, HOPMATHBHBIMH IIPaBOBBIMH aKTaMH TyOepHaTopa M MpPaBUTENBCTBA
Boponexckoit obnactu, ApyruMUA HOPMAaTUBHBIMH aKTaMH.

1.3. Jluunelii  mpueM  TpakgaH B OOLIECTBEHHBIX  IPUEMHBIX
OCYyIIEeCTBIsIETCS B  Leisx ofecrnedeHus TpaxJaHaMm  JIOINOJHHTEIbHBIX
BO3MOXXHOCTEH IO OOpallleHHI0 B OpraHbl IOCYyAApCTBEHHOM BIIACTH M OpPraHbI
MECTHOro camoympaiieHus: Boponexckoii obnactu.

1.4. JIMuHBIA TIpHEM IpakaaH B OOLIECTBEHHBIX NPHEMHBIX IIPOBOIMTCS
3aMeCTHTeNsIMH TyOepHaTopa BopoHexckoil o0nacTd, NEpBBIM 3aMECTUTENIEM
mpeacenatesis — IPaBHTENICTBA  BOpOHEXKCKOH — obnacTu,  3aMeCTHTENSIMH
npencenatesis  NnpaBuTenbCcTBA  BopoHekckolW — 00macTH, pyKOBOIUTENAMHM
CTPYKTYpHBIX  TIOfpa3felieHuii  mpaBUTeNbcTBa  BopoHexckodl  obacTH,
PYKOBOJIMTENSMH  WCIONHHUTENIBHBIX  OpPraHoB  TIOCYJapCTBEHHOM  BIJIACTH
BopoHexckoii ~ ofnacTH,  pPYKOBOOUTENSAMH  TEPPUTOPHAIbHBIX  OpPraHOB
(enepanbHBIX OpPraHOB HCIIONHUTENIBHON BIacTH B BopoHexckoi obnactd u
HHBIMH YIIOJITHOMOYEHHBIMH Ha TO JIMLAaMH (ajee - JOIDKHOCTHBIE JTHLIA).

1.5. I'padux mUYHOTO NpHeMa rpaxkaaH B 0OIECTBEHHBIX IPUEMHBIX (Hajee

- rpauK):



- paspabarbiBaeTcsl yIpaBleHHeM Mo paboTe ¢ OOpalleHMsSMH TpaxIaH
TpaBUTENLCTBA BopoHexckoit o6acTH (Janee — YIpaBJieHHE) C yqeToM Haubolee
aKTyalbHBIX HAa TeKyLU[Md MOMEHT IpobieM i AaHHOrO MYHHIMIATBHOIO
obpazoBaHus 00JaCTH, YIpeKAeHHH (IpeANpUATHI), PeIOKEeHHH JODKHOCTHBIX
JIALL;

- TOJANMCHIBAETCS pPYKOBOIUTEIEM YTIpaBleHHs, COIIACOBBIBACTCA C
InaBHEIM (eJepalbHBIM HHCIEKTOPOM 10 BopoHexckod o0macTv ammnapara
MOJIHOMOYHOro  npejcrasutenisi [lpesupenta Poccuiicko  @Pexepanuu B
[lenTpansHoM (enepanbHOM OKpYyre;

- yTBepxnaaetcs rydbepHaTopoM Boponexckoi 00macTu.

1.6. I'paduk B TeueHHE Tpex AHEH IOCIE YTBEPXKAEHHs pa3MellaeTcs B
rocyzapcTBeHHON HHpopmanuoHHON cructeMe «Ilopran Boponexkckol obnactu B
cetr MHTEpHET» 10 agpecy — WWW.ZOVVIN.IU U HalpasJisieTcs:

- JOJDKHOCTHBIM JIMI[AM, OCYIIECTBISIOLIUM JIMYHBIM NpPHEM TrpaxIaH B
00LIeCTBEHHBIX IPHEMHBIX;

- YIOJHOMOUYEHHOMY 10 IpaBaM 4esioBeka B Boponexckoii obnacTy;,

- YIOJHOMOYEHHOMY IO rpaBaM peGeHKa npH rybepHarope BopoHexckoii
obOJiacty;

- rnaBam (riaBaM  aIMHHHACTPALMH) MYHHLMNAIBHBIX pAlOHOB |

rOpPOJICKMX OKpPYroB 00acTu;

PYKOBOJUTEJNSIM OOIIECTBEHHBIX IPUEMHBIX;

B Boponexckyio obnactayro Jlymy;

B IpoKypatypy Boponeskckoi 0b1acTy;

- B OOLIECTBEHHYIO AIaTy Boponesxckoit obnacTu.

1.7. B ciyuae OTCYTCTBHS BO3MOXKHOCTH y4acTBOBATh 10 YBaXHTEIbHOH
npuyune (OTIycK, 60Ne3Hb, KOMAHIMPOBKA W JP.) B JIMYHOM IIPHEME IPa]aH B
COOTBETCTBMHM C  YTBEPXKIEHHBIM  TIpaHUKoM,  IO/DKHOCTHBIM  JIMIIOM

COTTIacOBBIBAETCS C 3amecTuresieM Try0OepHaropa Boponexckoir obmacta -



PYKOBOJMTEJIEM alapara rybepHaTopa U MpaBUTENbCTBa BopoHeKCKoi obnactu’
Apyras jgara (B mpeenax TeKyLIero Mecsua), 1Mo, B HCKIFOYHUTENBHBIX CTydasx
(OTCyTCTBHE Ha Bech IEpHOI yTBepXK[AEeHHOro rpaduka - OTIYCK, OOJ€3HB,
KOMaHIMpPOBKa U [Ip.), 3aMeHa JO/DKHOCTHOro yuna. O mepeHoce AaThl mpueMa
MM 3aMeHe JO/DKHOCTHOIO JIMI[@a He3aMe[JIMTENIbHO  HH(OPMHPYHOTCS
oO1ecTBeHHAs IPUEMHAs U Y IIpaBJICHHE.,

1.8. IlepeHoc maTel MpHeMa, 3aMeHa JOJKHOCTHOTO JIMIA OCYIIECTBIACTCS
Ha OCHOBaHMH CIIyKeGHOI 3anucKy (MMChMa), ¢ yKa3aHHEM NIPHIHH MePeHOca Wl
3aMEeHBI.

1.9. B ciyyasx, Korga Ha IpHeM, 3alUIAHUPOBAHHBIH B OOLIECTBEHHOH
[PHEMHOM, K JOJDKHOCTHOMY JIMIY 3aIlMCANIOCh 3 ¥ MEHEee YeNIOBEK, IPHEM MOKET
OBITH IPOBE/ICH Ge3 BhIe3/a, C MCIIONb30BaHHEM BHIE0-KOH(EPEH-CBsA3H (Janee —
BKC) (3a HCKIIFOYE€HHEM TOPOICKOro OKpyra ropos BopoHex) 1o coriacoBaHHUIO ¢
IOMKHOCTHBIM JIMLIOM, OCYIIECTBISIOIIMM IpHeM. 3aMeHa 3allJIAHUPOBaHHOIO C
BbIe3/I0OM IpreMa rpaxxaaH Ha npueM no BKC He ocyiecTBiseTcs NpH HaIWIUU
MHBIX 3aIJIAHUPOBAHHBIX JODKHOCTHBIM JIUIIOM MEPONPHATHH B MyHHUIMIIATbHOM
palioHe, TOpPOACKOM OKpyre, HaJlW4YMH COLMANbHO-3HAYMMBIX OOpAIICHHMI,
paccMOTpeHHe KOTOPHIX TpeOyeT BCTpedYd C TpakAaHaMH B TPYAOBBIX
KOJJIEKTHBAX, B CEJIbCKHUX TTOCEIEHUAX U T.JI.

1.10. Ilpuem rpaxjgad B OOILNECTBEHHBIX TPUEMHBIX JOJDKHOCTHBIMH
JIMLAMH MOXKET OCYLIECTBIATHCS 10 KomreTeHuuu B pexkume BKC, Ha ocHoBaHuH
OTJeNbHOro rpaguka B IOpSAAKe, YCTAHOBIEHHOM pa3felioM 7 HaCTOSIIEro

periaMeHTa.

| B ciyuae OTCYTCTBHSA 3aMecTHTeNA ryGepHatopa BopoHexckoii o6nacTy - pyKOBOAMTENIA annapara rybepHaropa
¥ NIpaBHTENbCTBA BOPOHEKCKOH 00/1IaCTH — C JIMLIOM, HCTIONHSIOLMM €ro 06A3aHHOCTH.




2. TTopsiI0K MOArOTOBKH K IIPOBEISHHMIO IMYHOTO pHeMa B 0011eCTBEHHOM

IPHEMHO#, BCTped ¢ HaCeIeHUEM U TPYIOBBIMU KOJUIEKTHBAMH

2.1. ITo mony4eHuio rpaduka JMYHOTO MMPHEMa IpaxkiaH B OOIIECTBEHHBIX
IPUEMHBIX PYKOBOIMTEIH OOIIECTBEHHBIX TNPHEMHBIX NOATBEPKIAIOT ATy H
COTJIaCOBBIBAIOT BpeMS IPOBEIECHUS JIMYHOTO MpHeMa C IO/DKHOCTHBIMH JIMIIAMH,
KOTOpble OyIyT ero MpoOBOAUTH HIM COTPYJAHHKAMH, OTBETCTBEHHBIMH 32
B3aMMOJeicTBHE ¢ OOMECTBEHHBIMU IPUEMHBIMH, a TAK)KE MpeIaraloT BapuaHThbI
BbI€3/1a B IIOCEJIEHHS, YIPEXKIACHUA U Ha MPEATIPHATHS [l BCTPeY C HacelIeHHEM H
TPYAOBBIMH KOJIJIEKTHBaMH.

2.2. PykoBojuTenu 0OIECTBEHHBIX NMPHEMHBIX HH()OPMHDPYIOT HacejIeHHe
MYHHLUITATBHOTO 00pa30BaHus O NPeJICTOSAIIEM IMYHOM IpHEMe He T03][Hee, YeM
3a ceMb JHEH [0 ero nNpoBeAeHH.

2.3. Uudopmanusi 0 NpOBEJEHHH JIMYHOTO TIpUeMa B OOIIECTBEHHOM
MPUEMHOM JJOJDKHA COJIePXKAaTh CIIEAYIOIIUE NaHHbIE:

- ¢aMmius, HMS, OTYECTBO [IOJDKHOCTHOTO JIMIla, HaWMEHOBaHHE ero
3aHHMAaeMOM JOKHOCTH;

- JaTa, BpeMsi U MEeCTO MPOBEeHHs THYHOIO IIPHEMA;

- Jara, BpeMsl B MeCTO IpeJBapUTEIbHOM 3alliCH Ha IPHEM;

- JOKYMEHTBI, HeoOXoauMBble Uil IpeAbsBICHHs Ha JIMYHOM IIpUeme
(IOKYMEHT, YIOCTOBEPSIOLIUNA JIUYHOCTB).

2.4. HWudopmanus O TNPOBEJSHHH IJMYHOTO IIpUeMa B OOILECTBEHHOM
MPHEMHOM J0JDKHA OBITH paclIpOCTpaHeHa:

- B palOHHBIX CcpelncTBax MaccoBoi HHpopmaimu (nanee — CMH),
snekTpoHHbIX CMMU ropoackoro okpyra ropoa Boponex;

- Ha HHQOPMALIMOHHBIX CTEHaX;

- uHGOPMHMPOBAHHEM TJIaB MECTHOIO CaMOyTpaBleHHsi (PyKOBOAUTENEH
rOpOJICKMX YIpaB) B paMKaX COBEIIaHMs, IPOBOAMMOIO IIaBOW aJMHHHCTPALHH

MYHHITUITIAJIBHOTI'O 06p330BaHHﬂ.



2.5 Pykosoautens o01iecTBeHHOM pUEeMHOMN OCYIIECTBIISAET
NpeaBapUTENIbHYIO 3allUCh TPaXKJaH Ha JNMYHBIA NPUEM K TOJDKHOCTHBIM JIMLIAM,
YTOYHSSA:

- (daMuIMoo, UMs, OTYECTBO 3asBUTEJIsd, YMCIIO, MECSIl M IO POXISHH,
TOJIHBIM TIOYTOBEIH afpec, KOHTaKTHbIE Tele(OHBI 3asBUTEIS;

- CyTh BOIIPOCA, C KOTOPBIM IpaXk[IaHWH HaMepeH OOpaTHTHCS Ha JTMYHBIH
TpUeM, HATMYKHe ITMCBMEHHOTO OOpaleHHs (C COrnacus 3asBUTEs).

2.6. B xome mnpenBapUTeNbHOM 3alMMCH TIPaKJaH Ha JIMYHBIA TPHEM,
PYKOBOJIUTENIb OOLIECTBEHHOM INPUEMHOH ONpesieNnseT OpraHbl rocyAapCTBEHHON
BJIACTH, OPraHbl MECTHOI'O CaMOYIIPaBJIeHHs, K KOMIIETEHIIHH KOTOPBIX OTHOCHUTCS
PacCcMOTpeHHe JaHHBIX BOIIPOCOB, [UIS HX IIPeIBAPHTENILHOM IPOPabOTKH.

2.7. Ob6paiieHus 3asBUTeNEH, MOCTYNUBILKE B OOILECTBEHHYIO NPHEMHYIO
10 JHSA JIMYHOTO INpHeMa, MOTYT OBITh pacCMOTpeHbI B IIpoliecce MOJArOTOBKH K
JIMYHOMY TIPHEMY.

2.8. PykoBoauTenu o0OIIECTBEHHBIX IPUEMHBIX:

- COCTABJISIOT CIHMCOK W TPUIJIAINIAIOT JOJDKHOCTHBIX JIML aJMHUHUCTpaIAi
MYHUIMIATBHBIX 00pa30BaHUi I y4acTHs B MPECTOSIIEM IIpHEMe TpakaaH (110
COIVIACOBAHHIO C TIJIaBaMH aJIMHHUCTPAMA MYHHIMNAIbHBIX OOpa3oBaHUN H
JOJDKHOCTHBIM JIUI[OM, IPOBOSIIIUM IIPHEM);

- COIVIACOBBIBAIOT C PYKOBOJMTE/SIMH TEPPUTOPUAIBHBIX OPraHOB
(esepatbHBIX OPraHOB HCIIOJIHUTENBHOM BJIACTH BO3MOXHOCTH HMX Yy4YacTHs B
pPacCMOTPEHHH 3allJIJAHUPOBAaHHBIX OOpalleHHH B XOZ€ MPENCTOSIIEr0 JHYHOTO
npuema (HEMoCpeACTBEHHO, HIIH B peXxKrMe Tele()OHHOro KOHCYIbTUPOBaHM:);

- IPHUBJIEKAIOT K paboTe Mo opraHU3allid W MPOBEAEHHUIO JIMYHOI'O MpUeMa
pabOTHUKOB OPraHOB MECTHOTO CaMOYTMpaBieHus (IO COrJIacOBaHMIO C IJIaBaMH
aJIMHHUCTPALHI MyHUIUNIATBHBIX 00pa30BaHui);

- COIIACOBBIBAIOT C IJIaBOM MYHHIMIIAIBHOTO 00pa3oBaHusl, PyKOBOJUTEIEM
yupexaeHus (TpeanpusaTHsA) BpeMs M IOPAJOK IIPOBEJIEHHs BCTpeYd C

rpaxjaHaMH B CE€JIbCKHUX IOCEIIEHUAX U TPYAOBbIX KOJUICKTHBAX.



29. 3a Tpu OHA OO0 TIPOBEJEHHS JHMYHOrO IpHeEMA PYKOBOIHUTEIb
OOIIeCTBEHHOM NpHEMHOM HMHGOPMHUPYET [IODKHOCTHOE JIHIO (COTPYIHHMKA,
OTBETCTBEHHOIO 33 B3aMMOJEWCTBHE C OOLIECTBEHHBIMH IIPHEMHBIMH) O
3aIMCaBIIMXCA K HEMY Ha JIMYHBIH MPHEM TpaXkKaaHax, CoJep:KaHuU oOpallleHui u
K 4bell KOMIETEHI[MHA OTHOCHTCS MX PpacCMOTpeHHe (eciIu IpakIaHHH 00paTHics ¢
JJaHHBIM BOIIPOCOM TTOBTOPHO, HEOOXOAMMO yKa3aTbh, KOrJa M K KOMY paHee OH
obpalmaics ¥ pe3yJbTar ero npeibayiux obpamenuii). Ilepenaer uHpopmarmro
0 mpejcToslel BCTpede (B cilydae, €CIH OHA 3aljlaHUPOBaHa) [AOJKHOCTHOTO
JIMIa ¢ rpakJaHaMH B CENbCKMX IOCENEeHHSAX W TPYIOBBIX KOJUJICKTHBAX, C
yKazaHueM JaHHBIX O BpeMEHM M MeCTe IPOBEJEHUS BCTPEYH, BO3MOXKHBIX
BOMNpOCAxX U MpPeroIaraéMoM KOJIMYECTBE y4aCTHUKOB.

2.10. JloiDKHOCTHBIE nuua paccMaTpUBarOT MPEJOCTaBIEHHYIO
PYKOBOAMTENISIMH OOILIECTBEHHBIX TPHEMHBIX HHGOPMALHMIO, HAMEYalT IMyTH U
BO3MO)XHOCTH PACCMOTPEHHMS MOCTYMUBIIMX 00pallleHuH, ONPEENOT XapaKTep 1
0COOEHHOCTH TIPEJICTOSIIEH BCTPEYM C IpaX{laHaMH B CEJIbCKHX TOCEJIeHUsIX U
TPYIOBBIX KOJUIEKTHBAX, 3alpalliBalOT HEOOXOAMMYI HH(OPMALHIO B OpraHax
MECTHOI'0 CaMOYIIpaBJIeHHs] U HHBIX OPraHax BJIACTH.

2.11. PykoBomuTennd OOILIECTBEHHBIX IPHEMHBIX BO B3aMMOJEHCTBHH C
OpraHaM# MECTHOTO CaMOYIPAaBICHHs OCYIUECTBIISAIOT I[OATOTOBKY MOMEIUEHHS
JUIsl TIPOBEIEHMs TIpHeMa IPak/iaH, B TOM 4YHCIle CPEeJCTBAMM Telle()OHHOM CBS3H,
BKC, KaHLEIApCKMMH TNPHHAMIEKHOCTAMH, a Takke o0ecneduBaroT
HeoOXONMMBIE YCIOBHS B TIOMEIIEHHM I8 OXHJIAWOIIKUX JIMYHOrO IIpuema
rpax<iaH.

2.12. HenocpeacTBeHHO Iepell Ha4yaJoM JIMYHOTO NpHEMa PYKOBOIHMTENIH
00111eCTBEeHHBIX IPUEMHBIX:

2.12.1. TlpemocTaBnsiOT y4acTBYIOLIUM B IIpHEME IOJDKHOCTHBIM JIHLIAM
HH(OpMaLHUIO:

- 0 3ajABHUTENAX U OOpalieHWsX, TOCTYMUBIIMX B XOJ€ NpeBapHUTEIbHOH

3arMCH Ha JIMYHBIN MpHUEM;



- 0 TIPHUCYTCTBYIOIIMX Ha IpHeMe  IPEeACTaBUTENSX  OpraHoB
rocyJapCcTBEHHOM BIACTH U MECTHOI'O CaMOYIIpaBIICHHUS;

- 00 opraHax rocyJapCcTBEHHOW BIJIACTM M MECTHOI'O CaMOYIIpaBJICHHS, K
KOMITETEHIIMH KOTOPBIX OTHOCUTCS PaCCMOTpPeHHe 00pallleHHH Irpak/1aH;

- 00 y4pexaeHuu (TIpeanpHsITHH), CEIbCKOM MOCENEeHHH, I/ie IIIaHUPYeTCs
BCTpeyYa ¢ rpaXkJIaHaMH.

2.12.2. Pa3pACHAIOT TpakKJaHaM IIOpPsJOK M O4YEePEeAHOCTH IIPOBEIECHHS

npuema.

3. ITopsiiok nmpoBeIeHUs TUYHOTO MpUeMa IrpakiaH

3.1. IlpueM rpaxkaaH OCyLIECTBISAETCS:

- B MOMEILEHUsIX OOIIeCTBEHHBIX MPUEMHBIX MM HMHBIX MECTaX, MMEIOLIMX
HEOOXOJMMBIE YCIIOBHSI, 3apaHee COIJAaCOBaHHLIX C IPOBOMAIIMM IIPHEM H
PYKOBOJHMTENIEM aIMUHUCTPAIIMHA MyHHUIUIIAIEHOr0 00pa3oBaHus;

- B CEeIbCKHX IIOCEJIEHHSAX MYHHLMIIATBHBIX paioHOB oOmacTtu (1o
COIJIACOBAHMIO C TJIaBaMH aMHHHUCTPALIUN CeIbCKUX MTOCEIeHHH);

- B YUpexJeHHUsX, Ha MpeJIpHUsATHSAX B XOJ€ IpPOBEIEHUs BCTPeY C
TPYAOBBIMH KOJIJIEKTHBaMH (110 COIJacOBaHHIO C PYKOBOJHUTEISAMH YUYPEKICHHH,
TpeanpUATHIA).

3.2. PykoBoauTeny oOLIECTBEHHBIX MPHUEMHBIX IPUIIIALIAIOT 3asiBUTENEH B
OOILIECTBEHHYIO NIPHEMHYI0, 3aHOCST CBEIEHHs O 3asBUTEJIE H CONEPIKAHHE €r0
oOpalieHus B KapTOUKy JIMYHOrO Ipuema rpaxad. Eciu rpaxaanus obpaiiaercs
Ha JIMYHBIA TIPHEM II0 NpeBapUTENILHOM 3alUCH, PYKOBOAUTENb OOILIECTBEHHON
NPUEeMHON NpH 3alOJHEHUH KapTOYKU JIMYHOIO IpHeMa IpaKJIaH MPOU3BOMUT
cBepKy HHGMOpPMAIMH O TpaKAaHWHE C [JaHHBIMH, IIOJIy4eHHBIMH B XOJe
npeaBapUTEbHON 3allMCH, YTOYHSET HeJocTarolue cBeleHus. Ecim rpaxnaHe

oOpalaroTcsi Ha JIMYHBIA MpHEM K JODKHOCTHOMY JIHMIYy Oe3 IpeaBapUTesIbHOM



3amucy, WHpOpMAlUs O 3asBUTENIe U COJEp)KaHHe ero OOpalleHHs 3aHOCHTCH B
KapTOYKY JIMYHOTO MpHeMa rpaXkJjaH HEMOCPEICTBEHHO B X0JI¢ IIpHeMa.

3.3. JIOJUKHOCTHBIE IIHIA, OCYILECTBISIONIAE JTHUYHBIA IpueM, O00s3aHbI
COOCTBEHHOPYYHO 3allOJIHMTE COOTBETCTBYIOIIME Ipadbl B KapTO4YKe JHYHOTO
NpHeMa rpaK/IaH O TIPUHATHIX PELICHASX (TIOPYYEHHUSX, YCTHBIX Pa3bsCHEHHSX) MO
KaXIOMy M3 IOCTaBIEHHBIX 3asBHTeNeM BompocoB «ColepkaHue NOPYdYEHHH,
KOMY J1aHO», «CpOK MCIIOJHEHHS» U NMOCTABUTH JIMIHYIO MOAHUCH.

3.4. Ha crienyrouyii AeHb 1OC/IE JUYHOIO IpHeMa IpaxaaH pPyKOBOAUTEIH
001IeCTBEHHBIX TPHEMHBIX MPEIOCTaBIAIOT HHPOPMAIIUIO O POBEJACHHOM NpHEMe
B YIpaBjieHHe U JOJHKHOCTHOMY JIHILY, IIPOBOJUBILEMY IIPUEM.

3.5. PykoBoauTenu oOLIECTBEHHBIX TPUEMHBIX HHOPMHUPYIOT Y IpaBlIeHHe
O COCTOSHMM M XOJie PacCMOTpeHHs oOpallleHull rpax/iaH, a TakKe O peanu3aluu
TNIPUHATHIX PEIeHHH 10 MOJIeP)KaHHBIM OOpalleHHsM TIpaxaH, o Hauboiee
3HAYUMBIX COLHAIBHBEIX M  TOJUTHYECKHX COOBITHAX Ha  TEPPUTOPHHU
MYHHIMIAIBHOrO 00pa3oBaHMs, pe3yJbTaTaX MOHHUTOPUHIA PEerHOHaJIbHBIX
5J1eKTPOHHBIX M MEeYaTHBIX CPeICTBAX MacCOBOM MH(OpPMAIIHH.

3.6. PyxoBomureneM OOLIECTBEHHOH NPHEMHOW, B paMKax KOMIICTEHIHH
OCYILIECTBIIACTCS KOHTPOIb 33 pean3alueil IPUHATHIX PelleHuH 110 06paleHusIM
rpakiad, IOCTYIHBIINM uepe3 OOLIECTBEHHYIO IIPHEMHYIO C pe3yJbTaToM
paccmotpenus «I[Tognepxano». [Tocne nomydennus uHGOPMALUH O IPHHATHH MEp
Mo ToAAepKaHHOMY o0pamieHHI0, B paMKax OOpaTHOHM CBsI3H, MPOBOAATCS
HEeoOX0JMMbIe MEPOIPHUATHS C LEJNbI0 KOHTPOJIs MOJHOTEI W Ka4eCTBa IMPUHATBIX
mep. O pesynbrarax KOHTPOJISI PYKOBOIMTENIM OOLIECTBEHHBIX IPHEMHBIX

IPEeA0CTaBIIAIT HHPOPMALHUIO B Y IpaBJIEHHE.
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4. TTopsinoK MPOBEIEHHsI BCTPEYH B TPYI0BOM KOJUIEKTHBE

yupexzaeHus (npeanpHsIThs)

4.1. JIOJ)KHOCTHOE JIMLUO IO NPHUOBITHIO HAa TEPPUTOPHUIO YUYPEKICHHS
(MpeAnpuATHs) BCTpeYaeTcss C pPYKOBOAUTENEM YUpeXIeHHs (NpeanpuaTus),
YTOYHSET MNPOrpamMMy BCTpeYH C TPYIOBBIM KOJUIEKTMBOM, OCOOEHHOCTH H
XapakTep JAeATEIbHOCTH YUpexaeHus (IPeANpHUsTHs), 3HAUHMBIE IPOOJIEMBI.

4.2. B xome BCTpeYH ¢ TPYAOBBIM KOJUIEKTHBOM PYKOBOJIUTEND YUPEKACHHUA
(ITpeAnpHUATHS) MPEACTABIAET [IODKHOCTHOE MO IpaBUTenbcTBa obOnacTu. C
y4ETOM IIPOM3BOJCTBEHHON HAaNpaBI€HHOCTH IIPEJCTaBUTENb IPAaBUTEILCTBA
00J1acTH HaeT KpaTKyK XapaKTEpUCTUKY IOJIOXKEHHs Je]l B OTPaciH, IUIaHbI U
MEePCIEKTUBBI Pa3BUTHS OTPACIIH.

4.3. Tlpu HeoOXOAMMOCTH IOJKHOCTHOE JIHMLO NPOBOAWUT JIMYHBIH IPHEM
rpaXkIaH HEMOCPEICTBEHHO Ha TEPPUTOPHH YUpexkAeHHs (IpeanpusTus).
PykoBoauTens yupexmeHus (NMpearnpHsITUsi) ydacTByeT B IIPOBEIEHHMH JIHYHOIO
npuema rpaxzaa.

4.4. OGpamieHusi rpaxJaH, IMOCTYNHUBIINE B XOJ€ NPOBEJCHHs BCTPEYH C
TPYIOBBIM KOJUIEKTHBOM, PETHCTPUPYIOTCS (3aloNHAEeTCs KapTovKa JIMYHOrO
NpHeMa) W pPacCMaTpPHUBAIOTCA B COOTBETCTBUH C IyHKTaMH 4 M 6 HACTOSAILETO
periaMeHTa.

4.5. O BoIgBIEHHBIX Hauboliee 3HAYMMBIX COLIMAIBHO-DKOHOMHYECKHX
npobiieMax MyHHOMIAIBHBIX o00pasoBaHuil 0071acTH, JOIDKHOCTHOE JIHILIO,
MPOBOJIMBIIEE [TPUEM, ONEPATHBHO WHGOPMHUpYET rydepHaTopa 006IacTH MM €ro

3aMECTHTEIIA, B YybeHd KOMIIETEHLIMH HaXOAUTCS UX PEUICHHUE.

5. ITopsAnok perucTpaluu oOpalleHuil rpaxiaH

5.1. OOpameHus (MMCbMEHHBIE H YCTHBIE), IIOCTYNHUBIIKXE B XOA€ JWIHOIO

npyHemMa rpaxaaH, B TOM YHUCJIE B CEJIbCKHX ITOCETIEHHAX H TPYNOBBIX KOJUJIEKTHBAXx,
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MOJJIEXKAT PErUCTPALMH PYKOBOIMTEISIMH OOLIECTBEHHBIX NPHEMHBIX B Oase
JaHHBIX «ObpareHus rpakaan» aBTOMAaTU3HPOBaHHOU CHUCTEMBI
JOKYMEHTAIIMOHHOTO o0ecredyeHus: yrpapjieHHs NpaBUTeNbCTBa BOpoHEKCKON
obnactu (mamee - AC JIOY) «CompanyMedia 6», ¢ NIpUCBOEHHUEM IOPSAIKOBOTO
PEruCTPAIlMOHHOTO HOMEpa IO c4eT4uKy ¢ uHAeKcoM «OIIl» u nmpuKperieHueM B
pasnene «CoaepikaHue» OTCKaHHPOBAHHOIO oOpa3a KapTOYKH JIHYHOTO IpHema
rpakJaHuHa, HaJUIeXallle 3aroJIHEHHOM.

5.2. Bce 3aperucTpupoBaHHBIE OOpamieHus depe3 CeKIHI0 «OCHOBHBIE»
nojie «Anpecatsl» HampaBmirorcs B AC JIOY na uMs JO/DKHOCTHOIO JIMLIA,
OCYIIECTB/ISIFOLIETO TPHEeM, AJsl NepeBoja PE3ONIOLMH B JJIEKTPOHHBIM BHI WX
OTMETKH O IMPUHATUH K CBELECHHIO.

5.2.1. VYcrHple oOpaiieHusi, 10 KOTOPBIM [aHbl Pa3bsICHEHHS B XOJe
JMYHOrO IMpHeMa W He TpeOyrollMe MUCBMEHHOIO OTBETA, HAIPAaBJIAIOTCS JUIs
CBeJIEHHs JODKHOCTHOMY JIUILY, IPOBOAMBILEMY JTHYHBIA IIPHEM.

5.2.2. IIuceMeHHBIe OOpalleHHsi ¢ OTMETKOH B KapTOYKe JTHYHOIO MpHeMa
O TPUHATHH OOpalleHWs] W HANpaBIeHWM B IPaBHTENBCTBO, MPUHUMAIOTCS K
CBEJIEHHIO JIOJDKHOCTHBIM JIUIIOM, OCYIIECTBUBILIUM JIMYHBIN IIPHEM.

5.3. Ecnii u3noxeHHble B YCTHOM OOpalieHuH BONPOCBI OTHOCATCH K
KOMIIETEHIIMM OpPraHOB MECTHOTO CaMOYNpaBI€HHs WM TEPPHTOPHAIBHBIX
opraHoB (ellepallbHBIX OpPraHOB HCIIOJHHMTEIBHONW BJIACTH, PYKOBOIUTENIEM
o0IIecTBEHHOW  NPUEMHOW  HampaBIsieTCs  yBEJOMIICHHE  3asgBHTENIO O
NepeHanpaBIeHnd ero o0paleHus 1 PaCCMOTPEHHUS 110 KOMIIETeHLIUH.

5.4. IluceMeHHble oOOpaimieHds [JODKHBI OBITh agpecoBaHbl HAa MM
ryGepuatopa BopoHexckoil 0061acTH, BHE 3aBUCHMOCTH OT TOrOo, K€M
OCYLLECTBIISUICS JIMYHBIA IIPHEM.

5.4.1. Jlns mnHCBMEHHBIX OOpallleHui, MOCTYIHMBIIMX B XOJ€ JIHYHOIO
npreMa rpakJaH M aJpecoBaHHBIX Ha MM rydepHaTopa 00JacTi, pyKOBOAUTEIEM

00IeCTBEHHON NIPUEMHON CO3[aeTcsi TPOeKT PerHcTpalHoHHOH Kaproukd B AC
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JIOV ¢ comnmpoBOAMTETBHBIM MIUCBMOM Ha UM I'ybepHartopa. B conmpoBoauTe1bHOM
ITACHhME YKa3bIBaIOTCH:

- laTa MPOBEIeHH JIMYHOTO IIpHeMa, KeM OCYLIECTBIIEH IPHEM,

- ®.1.0. 3asBuUTEISA, aipec MPOKUBAHUSL, TeIe(POH;

- CYTh BOIIpPOCa;

- olOpamajnics 1 3asBUTeNb paHee (C NPHUIOKEHMEM KOINHM MaTepHajoB
obpallleHHsl IPH X HAJTHYUH), KaKHe Mepbl ObLIM IIPUHATEI,

- KaKas CHTyalldsl 110 TIOCTaBJEHHbIM B OOpallleHHMH BOIPOCAaM Ha JIaHHbIH
MOMEHT M JIpyras u3BecTHas HH}opmaLus.

5.4.2. TlucemeHHble OOpalleHus, aapecoBaHHble Ha HMs rybepHaropa
objacTH M OTHOCAUIMECS K KOMIETCHLMH TEPPHTOPHAIBHBIX OpraHoB
denepaTbHBIX OpPraHOB HCIOJHMTENBHON BIAaCTH, TIOCHE pEerucTpalud B
VipaBieHWH, HaNpaBISIOTCA KypUPYIOLIEMY IOaHHBIH BOIMPOC 3aMECTUTENIO
rybepnaropa obGnactu. CekperapuaThl 3aMecTUTeNel ryOepHaTopa o0nactu
TNepeHanpaBIsioT JaHHBIE 0OpAIEeHUs [0 KOMIIETEHIIMH C yBEIOMJIEHHEM 00 3TOM
rpakJiaHiHa U OTMETKOH 0 He0OXOJMMOCTH IPeIOCTaBIEH s TEPPUTOPHATIBHBIMH
opranaMu (egepabHBIX OPraHOB MCIIOJHMUTENLHON BJIACTH B CEKpeTapuaT KOIHH
OTBETa PaXkIaHHMHY, C MOCIIEAYIOLIMM IPUKpeIUieHneM naHHo# xonuu B AC JIOY

B pazzeine «crnonHeHue».

6. [Topsqok TMYHOTO MpHeMa rpaxkaal B pexume BKC

6.1. C 1enel0 COBEpIIEHCTBOBAHMs JEATENBHOCTH  OOLIECTBEHHBIX
IIPHEMHBIX, 00eCIeYeHUsI ONIePaTUBHOCTH JOCTYIa Ipak[aH K pacCMOTPEHUIO HX
obpamieHnii KOMIIETEHTHBIM JO/DKHOCTHBIM  JIMLOM, TIpHEM TIpaXKJaH B
OOILIeCTBEHHON IpHMEMHOM MOXeT ocyulecTBiATbess B pexume BKC 3a
HCKJIFOYEHHEM FOpOICKOro okpyra ropoj Boponex.

6.2. I'lpuem rpaxzaan B pexume BKC npoBoauTCs HOHKHOCTHBIM JIMIIOM CO

cBoero pabodyero wecta. [IpH OTCYTCTBMM TEXHHYECKMX BO3MOXKHOCTEH,



13

npoBefieHue npuema rpaxaad B pexume BKC Bo3MoXHO B NOMENIEHMH IO
agpecy: . JlenuHa, 1.1, xa6. 123.
PykoBouTens yrnpaBiieHus 1o pabore

¢ oOpalleHUusAMHU IpaxkIaH
npaBUTEIbCTBa BopoHekckoi obnacTu

b.JI. ITpokoneHnko



